TROUT CREEK SCHOOL

STUDENT HANDBOOK

2022– 2023

Trout Creek School District #6

4 School Lane
Trout Creek, MT  59874

Office (406) 827-3629 

Fax (406) 827-4185

Website: www.troutcreekeagles.org
Eagles Soar_
Safety First

On Task Learning

Always Responsible

Respectful Students

Table of Contents
	Staff and Administration
	3
	
	 Report Cards & Progress Reports  
	20

	Mission Statement
	4
	
	Parent/Teacher Conferences
	20

	Preface
	4
	
	Honor Roll
	20

	Attendance
	4-5
	
	Safety
	21

	Automated External Defibrillators
	5
	
	     Accident Prevention
	21

	Bell Schedule
	5
	
	    Accident Insurance
	21

	Cafeteria Services
	6
	
	     Emergency Medical Treatment      
	21

	Communicable Diseases/Conditions
	6
	
	   Drills: Fire & Other Emergencies   
	21

	Complaints by Students/Parents
	7
	
	     Emergency Evacuation Plan  
	22-23

	Computer Resources
	7
	
	Emergency School Closure
	23

	Conduct - Inappropriate Conduct
	7
	
	Searches
	24

	School Rules and Discipline
	8
	
	     Student’s Desks and Lockers
	24

	Corporal Punishment
	8
	
	     Drug Detection Dogs
	24

	Counseling
	8
	
	Sexual Harassment/Discrimination
	24-25

	Digital Academy Classes 
	8
	
	Special Programs
	25

	Discipline
	9-11
	
	Student Records
	25-26

	Distribution of Materials
	11
	
	Suspension/Expulsion
	26-27

	School Materials
	11
	
	Tardiness
	27

	   Non-school Materials
	11
	
	Textbooks
	27

	Dress and Grooming
	11
	
	Transportation
	27

	Dances
	12
	
	     School Sponsored
	27

	Eighth Grade Promotion & Trips
	12-13
	
	     Buses and Other School Vehicles
	27

	Extracurricular Activities
	13
	
	Video Surveillance of Students
	28

	Extra-/Co-curricular Eligibility
	14
	
	Visitors
	28

	Fees
	15
	
	Notice to Parents
	28

	Field Trips
	15
	
	FERPA  Notification
	29

	Fundraising
	15
	
	PPRA Notification
	30

	Homework
	15
	
	Nonresident Student Contract
	31

	Early Kindergarten/Kindergarten
	15
	
	Policy 3612 – District-Provided Access to Electronic Information, Services, and Networks
	32-33

	Immunization
	15-16
	
	3612P – Acceptable Use of Electronic Networks
	34-35-36

	Law Enforcement
	16
	
	Policy 2158 – Family Engagement
	37-38


	     Questioning of Students
	16
	
	
	

	     Students Taken into Custody
	16
	
	
	

	 McKinney-Vento Homeless Act    
	17
	
	ATTACHMENTS:
	

	Medicine at School
	17
	
	Positive Behavior Matrix
	

	Nonresident Student Attendance
	17
	
	Discipline Policy
	

	Other: Animals at School
	17
	
	
	

	Parental Involvement
	18
	
	
	

	Performing Arts
	18
	
	
	

	Physical Exams/Health Screenings
	19
	
	
	

	Prayer
	19
	
	
	

	Promotion and Retention
	19
	
	
	

	Protection of Student Rights
	19
	
	
	

	Release of Students from School
	20
	
	
	

	
	
	
	
	


Administration and Staff
2022 - 2023
	Mr. Scott Rasor
	Chairman, Board of Trustees

	Mrs. Carolyn Nesbitt
	Vice Chair, Board of Trustees

	Mr. Mike Linderman
	Trustee

	Mr. Zach Hannum
	Trustee

	TBD
	Trustee

	Mr. Preston Wenz
	Superintendent, Principal 

	Ms. Jennifer McPherson
	District Clerk

	Ms. Gabriele Ohning
	Administrative Assistant

	Mr. David Sorenson
	Technology Coordinator/Instructor

	
	

	Mrs. Liz Glackin
	Early Kindergarten Teacher

	Mrs. Alicia Wenz
	Kindergarten Teacher

	Mrs. Veronica Colyer
	1st & 2nd Grade Teacher 

	Mrs. Debra Cashman
	3rd & 4th Grade Teacher

	Mr. Donn Morris  
	Grades 5th & 6th Grade Teacher

	Ms. Jolynn Hanson
	Grades 7th & 8th  Grade Teacher

	Mrs. Taylor Etienne
	Special Education Teacher, Music: 5th & 6th grade

	Mrs. Rosa Torretta
	Paraprofessional Aide

	Mrs. Lisa Currie
	Paraprofessional Aide

	Ms. Elizabeth Hart
	Paraprofessional Aide, Special Ed.

	Mrs. Barb Mosher
	School Counselor

	Mrs. Lana Dicken
	LCSW

	
	

	Mrs. Taylor Salmi
	Special Education Co-op Director

	Danielle Post
	Speech 

	Alicia Myers
	School Nurse

	
	

	Mrs. Renna Mummert
	Head Cook

	Ms. Paige Buchan
	Assistant Cook

	Mr. David Eldridge
	Maintenance Supervisor

	Ms. Dawn Davis
	Assistant Custodian

	
	

	Mr. John Mosher
	Transportation Contractor

	Mr. Cal Pomrenke
	Bus Driver

	Mr. Chuck Lacer
	Bus Driver

	Mr. Jesse Mosher
	Bus Driver


Regular School Board Meetings are held the second Tuesday of each month in the school multipurpose room.  We encourage all parents to attend these meetings.  
Mission Statement
Trout Creek School believes that public education has a shared responsibility with the home, school, and community to develop the potential of each student as fully as possible.  Parents and educators must be proactive as well as responsive in meeting the individual needs and learning styles of children.  This education of all students will be fostered by a nurturing, challenging, disciplined and safe environment, so their performance is a positive reflection upon themselves, as well as a diverse and changing society as a whole.  

PREFACE

To Students and Parents:
The Trout Creek School Student Handbook contains information that students and parents are likely to need during the school year.  The handbook is organized alphabetically by topic.  Throughout the handbook, the term “the student’s parent” is used to refer to the parent, legal guardian, or other person who has agreed to assume school-related responsibility for a student.  

The Student Handbook is designed to be in harmony with Board policy.  Please be aware that this document is updated annually, while policy adoption and revision is an ongoing process.  Therefore, any change in policy that affect student handbook provisions will be made available to students and parents through newsletters and other communications.  These changes will generally supersede provisions found in this handbook that have been made obsolete by newly adopted policy.

Please note that references to policy codes are included to help parents confirm current policy.  A copy of the District’s Policy Manual is available in the school office.  
In case of conflict between Board Policy or any provisions of student handbooks, the provision of Board policy is to be followed.  
Trout Creek School District #6 does not discriminate on the basis of race, religion, color, national origin, sex, or disability in providing education services, activities, and programs, including vocational programs, in accordance with Title VI of the Civil Rights Act of 1964, as amended; Title IX of the Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 1973, as amended.  (Montana law prohibits discrimination in education and requires all districts to adopt policies in accordance with the law.  See Policy 3210)

The following District staff member has been assigned to coordinate compliance with these requirements:
Superintendent/Principal 
 
pwenz@troutcreekeagles.org

            4 School Lane, Trout Creek, MT  59874        (406) 827-3629
ATTENDANCE (See Board Policy 3120-3122)
Regular school attendance is essential for the student to make the most of their education, to benefit from teacher-led activities, to build each day’s learning on that of the previous day, and to grow as an individual.
State law requires:

A student between the ages of 7 and 16 must attend school unless the student is otherwise legally exempted or excused.  A student who voluntarily attends or enrolls after his or her sixteenth birthday is required to attend each school day.  
Trout Creek School has a 10 day maximum per semester absentee allowance.  All absences in excess of the 10 day limit must be approved by the school administrator.  If the school administrator assesses that there may be cause for concern, parents (and possibly the student) will be asked to meet with the school administrator to develop an attendance improvement plan.  Excessive absences or absences not excused in the prescribed manner may be disciplined in the following manner:
*Disciplinary action will be based on individual circumstances.

ATTENDANCE GUIDELINES

· The school should be contacted by telephone to confirm absences by 7:30 a.m. in the morning. You can leave phone messages 24 hrs. a day. The office personnel checks messages upon arrival as well as throughout the day. 
· Note:  Class time is important.  Doctor’s appointments should be scheduled, if possible, at times when the student will not miss instruction time. A doctor’s note is required to be an excused absence.
· Parents and guardians are asked to call the office, not the teachers to inform the school of absences.
· If a student becomes ill or has to leave school during the day, he/she must report to the office.  If it is necessary for the student to go home, arrangements will be made at the office.  A student may NOT leave the building under any circumstances until the student has been checked out at the office.  A student absent for any reason should promptly make up specific assignments missed and/or complete additional in-depth study assigned by the teacher.  A student who does not make up assigned work within the time allotted by the teacher, will receive a grade of zero for the assignment(s).  No more than two (2) days will be allotted for each day absent.
· Whenever possible, students should request make-up work before a known absence.

** Students who are absent as a result of religious instruction, who make up the work missed may not be penalized for the absences. (See 20-1-308, MCA)
EXCUSED ABSENCES are characterized by one of the following and would permit a student to make-up work and receive credit. An unavoidable absence such as illness, bereavement, or emergency etc., will be considered an excused absence.  Notification of the school is requested the same day if possible.  If planning a pre-arranged/family trip, doctor/dentist appointments, we ask you let the school know preferably 3 days in advance.
UNEXCUSED ABSENCE is defined as any absence with no note or call.  If the school is not notified, the excuse will not be accepted.  Any exception to this guideline must have the approval of the school administrator, with “just cause” given.

AUTOMATED EXTERNAL DEFIBRILLATORS (AED)

Trout Creek School is fortunate to have two AED’s on campus.  One is located in the gymnasium, and one is in the main school building next to the administrator’s office.  School personnel are trained annually on the proper use of an AED.  
BELL SCHEDULE: Doors open at 7:45 a.m. Please do not drop off your child prior to this time as there is no staff to supervise your child.
· School Begins @ 8:00 a.m., Regular Dismissal is 3:30 p.m., Friday: 12:45 p.m.
CAFETERIA SERVICES

The District participates in the National School Lunch and Breakfast Program offering students nutritionally balanced meals daily.  Trout Creek School is community eligible for all students to eat for free.   Currently, Trout Creek School does not charge students for lunch or breakfast. Any questions, please contact the school administrator at 827-3629.
If your child has a medical issue, such as allergies, a doctor’s note should be on file with the office.  Students wishing to decline hot lunch may bring a sack lunch.  
The same general rules for behavior apply in the cafeteria as in the classroom. Students are to remain quiet in line and keep hands to themselves. Students are not allowed to save places in line or at the tables. Students may not leave the cafeteria until the teacher(s) directs them to do so.   

Visitors are welcome to eat lunch at school during lunch times from 11:20 a.m. to 12:05 p.m., and visitors are asked to vacate the premises at 12:05 p.m. Visitors under the age of 18, must be accompanied by their parent or legal guardian.  We must charge $4.32 for lunch, and $2.46 for breakfast. Please pay in the office, a receipt will be given to you to show the food service personnel as proof of payment. Note that prices are subject to change per state and federal guidelines.
COMMUNICABLE DISEASES / CONDITIONS
To protect children from contagious illnesses, students infected with certain diseases are not allowed to come to school while contagious.  Parents of a student with a communicable or contagious disease should phone the school office and provide a doctor’s note, so that other students who may have been exposed to the disease can be alerted. These diseases include, but are not limited to:


Amebiasis


Hepatitis


Rubella (German Measles),


Campylobateriosis

Influenza

     
 including congenital


Chickenpox


Lyme disease


Salmonellosis


Chlamydia


Malaria


Syphilis


Colorado Tick Fever

Measles (Rubeola)

Scabies

COVID-19


Meningitis


Shigellosis

Diphtheria


Mumps


Streptococcal disease, invasive

Gastroenteritis


Pinkeye


Tuberculosis

Giardiasis


Ringworm


Whooping Cough (Pertussis)

Hansen’s disease

The District will manage common communicable diseases in accordance with Montana Department of Public Health and Human Services guidelines and communicable diseases control rules. The District may temporarily exclude from school attendance of a student who exhibits symptoms of a communicable disease that is readily transmitted in a school setting.  For information from the Montana Department of Health school health program regarding control of head lice, you may wish to contact your local health department. (Further information may be found on Policy 3417 in the District’s Policy Manual.)
COMPLAINTS BY STUDENTS / PARENTS

Usually student or parent complaints or concerns can be addressed simply – by a phone call or a conference with the teacher and/or the administrator. We welcome your input. For those complaints and concerns that cannot be handled so easily, the District has adopted a standard complaint policy (1700) in the District’s policy manual.  In general, a parent or student should first discuss the complaint with the individual involved.  If unresolved, a verbal or written complaint and a request for a conference may be sent to the school superintendent.  Additional information can also be found in the designated Board policy 1700, available on the school’s website, www.troutcreekeagles.org  

COMPUTER RESOURCES

  Technological use of resources is restricted to students working under a teacher’s supervision and for approved purposes only. Students and parents will be asked to sign a user agreement (separate from this handbook) regarding use of these resources. Violations of this agreement may result in withdrawal of privileges and other disciplinary action. (See Trout Creek School Discipline Policy)
Students and parents should be aware that electronic communications – email – using District computers are not private and may be monitored by District staff.

(For additional information, see policy 3612 &3612P included in this handbook.)
CONDUCT

In order for students to take advantage of available learning opportunities and to be productive members of our campus community, each student is expected to:

· Demonstrate courtesy – even when others do not.

· Behave in a responsible manner, always exercising self-discipline.

· Attend all classes, regularly and on time.

· Prepare for each class; take appropriate materials and assignments to class.

· Meet District or building standards of grooming and dress. (See page 12 – Dress and Grooming)

· Obey all building and classroom rules.

· Respect the rights and privileges of other students, teachers, and other District staff.

· Respect the property of others, including District property and facilities.

· Cooperate with or assist the school staff in maintaining safety, order, and discipline.

Inappropriate Conduct

Inappropriate conduct may include, but not be limited to:

· Disrespect, defiance or insubordination
· Rowdy or loud behavior (In class, hallways or at assemblies)

· Fighting, intimidation or harassment

· Dishonesty, cheating or stealing

· Vulgar or inappropriate language, clothing or behavior

· Vandalism, or defacing school property

· Being in possession of or using illegal or controlled substances

· Violating classroom or building rules

· Unexcused tardiness

· Minor disruptive behavior

· Cheating, unauthorized copying and forgery

· Gum, and candy in class 

Applicability of School Rules and Discipline

To achieve the best possible learning environment for all our students, Trout Creek School rules and discipline will apply:

· On school grounds before, during or after school hours or at any other time when the school is being used by a school group;

· Off school grounds at a school sponsored activity or event, or any activity or event that bears a reasonable relationship to school;

· Traveling to and from school or a school activity, function or event; and

· Anywhere, if the conduct may reasonably be considered to be a threat or an attempted intimidation of a staff member, or an interference with school purposes of an educational function.

Note: Specific consequences for violations of District standards for student behavior will be left to the discretion of the administration.

CORPORAL PUNISHMENT (Board Policy 3310)
No person who is employed or engaged by the District may inflict or cause to be inflicted corporal punishment on a student.  Corporal punishment does not include, and district personnel are permitted to use, reasonable force as needed to maintain safety for other students, school personnel, or other persons, or for the purpose of self-defense.
COUNSELING - Personal Counseling

The school counselor and a therapist are available to assist students with a wide range of personal concerns, including such areas as social, family, or emotional issues, or substance abuse.  The counselor may also make available information about community resources to address these concerns.  Students who wish to meet with the counselor should contact their teacher or the school administrator and arrangements will be made.  

Please note: The school will not conduct a psychological examination, test, or treatment without first obtaining the parent’s written consent, unless required by state or federal law for special education purposes.  

DIGITAL ACADEMY CLASSES

The Trout Creek School District will permit a student to enroll in Montana Digital Academy classes in order that such student may include a greater variety of learning experiences within the student’s educational program.  The District will allow intermediate students to enroll in the Montana Digital Academy program under conditions provided in Board Policy 2170 & 2170P.  

DISCIPLINE

Classroom Discipline

1. School wide rules will be developed and posted in all classrooms. 
2. Concepts will be explained to students at the beginning of the year, and reviewed as necessary.

3. A teacher has the authority to hold a pupil accountable for disorderly conduct in school, on the way to and from school, or during recess. (See Trout Creek School discipline Policy starting below and the Positive Behavior Matrix Insert, at the back of the handbook.) 
General Discipline (See Board Policy 3310)
Student Discipline
The Board grants authority to a teacher or principal to hold a student to strict accountability for disorderly conduct in school, on the way to or from school, or during intermission or recess.

Disciplinary action may be taken against any student guilty of gross disobedience or misconduct, including but not limited to instances set forth below:

· Using, possessing, distributing, purchasing, or selling tobacco products.

· Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who may be under the influence of alcohol will not be permitted to attend school functions and will be treated as though they had alcohol in their possession.

· Using, possessing, distributing, purchasing, or selling illegal drugs ,controlled substances, or any substance which is represented to be or looks like a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of any kind, including such substances that contain chemicals which produce the same effect of illegal substances including but not limited to Spice and K2.  Students who may be under the influence of such substances will not be permitted to attend school functions and will be treated as though they had drugs in their possession.

· Using, possessing, controlling, or transferring a weapon in violation of the “Possession of a Weapon in a School Building” section of this policy.

· Using, possessing, controlling, or transferring any object that reasonably could be considered or used as a weapon.

· Disobeying directives from staff members or school officials or disobeying rules and regulations governing student conduct.

· Using violence, force, noise, coercion, threats, intimidation, fear, or other comparable conduct toward anyone or urging other students to engage in such conduct.

· Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s property.

· Engaging in any activity that constitutes an interference with school purposes or an educational function or any other disruptive activity.

· Unexcused absenteeism.  Truancy statutes and Board policy will be utilized for chronic and habitual truants.

· Hazing or bullying.

· Forging any signature or making any false entry or attempting to authorize any document used or intended to be used in connection with the operation of a school.

These grounds stated above for disciplinary action apply whenever a student’s conduct is reasonably related to school or school activities, including but not limited to the circumstances set forth below:

· On, or within sight of, school grounds before, during, or after school hours or at any other time when school is being used by a school group.

· Off school grounds at a school-sponsored activity or event or any activity or event that bears a reasonable relationship to school.
· Travel to and from school or a school activity, function, or event.

· Anywhere conduct may reasonably be considered to be a threat or an attempted intimidation of a staff member or an interference with school purposes or an educational function.

Disciplinary Measures
Disciplinary measures include but are not limited to:

· Expulsion




*       Loss of student privileges
· Suspension




*       Loss of bus privileges
· Detention




*       Notification to juvenile authorities and/or police
· Clean-up duty




*       Restitution for damages to school property    

No District employee or person engaged by the District may inflict or cause to be inflicted corporal punishment on a student.  District personnel are permitted to use reasonable care/methods as needed to maintain safety for other students, school personnel, or other persons or for the purpose of self-defense.

Gun-Free Schools
The Board will expel any student who uses, possesses, controls, or transfers a firearm or any object that can reasonably be considered or looks like a firearm, for a definite period of time of at least one (1) calendar year.  The Board may modify an expulsion period on a case-by-case basis.  A building administrator will notify law enforcement and family services of any student who brings a firearm to school.

When a student violating this gun-free policy is identified as disabled, either under the IDEA or Section 504 of the Rehabilitation Act of 1973, a building administrator must determine whether a student’s conduct is related to disability.  If a violation of policy is owing to a disability recognized by the IDEA or Section 504, lawful procedures for changes in placement must be followed.

The Board will grant a hearing for any student subject to an expulsion in accordance with § 20-5-202, MCA, and Policy 3300.

Possession of a Weapon in a School Building (Also see Board Policy 3311-Firearms and Weapons)
The District will refer to law enforcement for immediate prosecution any person who possesses, 

carries, or stores a weapon in a school building, and the District may take disciplinary action as well in the case of a student.  In addition the District will refer possible prosecution to parent or guardian of any minor violating this policy on grounds of allowing a minor to possess, carry, or store a weapon in a school building.

For the purposes of this section only, “school building” means all buildings owned or leased by a local school district that are used for instruction or for student activities; “weapon” means any object, device, or instrument designed as a weapon or through its use is capable of threatening or producing bodily harm or which may be used to inflict self-injury, including but not limited to any firearm, whether loaded or unloaded; air guns; pellet guns; BB guns; fake (facsimile) weapons; all knives; blades; clubs; metal knuckles; nun chucks; throwing stars; explosives; fireworks; mace or other propellants; stun guns; ammunition; poisons; chains; arrows; and objects that have been modified to serve as a weapon.

No person shall possess, use, or distribute any object, device, or instrument having the appearance of a weapon, and such objects, devices, or instruments shall be treated as weapons, including but not limited to weapons listed above which are broken or non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon.

No person shall use articles designed for other purposes (i.e., lasers or laser pointers, belts, combs, pencils, files, scissors, etc.) to inflict bodily harm and/or intimidate, and such use will be treated as the possession and use of a weapon.

The Board may grant persons and entities advance permission to possess, carry, or store a weapon in a school building.  All persons who wish to possess, carry, or store a weapon in a school building must request permission of the Board at a regular meeting.  The Board has sole discretion in deciding whether to allow a person to possess, carry, or store a weapon in a school building.

This policy does not apply to law enforcement officers acting in his or her official capacity.

Delegation of Authority
The Board grants authority to the superintendent, any teacher and to any other school personnel to impose on students under their charge any disciplinary measure, other than suspension or expulsion, corporal punishment, or in-school suspension, that is appropriate and in accordance with policies and rules on student discipline.  The Board authorizes teachers to remove students from classrooms for disruptive behavior.

DISTIBUTION OF MATERIAL

School Materials

School publications distributed to students will include but not be limited to such items as: school bulletin, upcoming activities, student handbook, health information, etc.  All school publications are under the supervision of a teacher, sponsor, and the school administrator.

Non-School Materials

Written materials, handbills, photographs, pictures, petitions, films, tapes, posters, or other visual or auditory materials may not be posted, sold, circulated, or distributed on any school campus by a student or a non-student without the prior approval of the superintendent.  Any student who posts material without prior approval will be subject to disciplinary action.  Material displayed without this approval will be removed. Note: Policy 4320 states the District will not allow access to the school desiring to use the captive audience in a school for information, sales material or special interest purposes.
DRESS AND GROOMING
The District’s dress code is established to teach grooming and hygiene, prevent disruption, and minimize safety hazards.  Students and parents may determine a student’s personal dress and grooming standards, provided that they comply with the following guidelines:


In order to help provide a safe and orderly environment free from violence, drug abuse and sexual harassment, the following standards for school dress are considered appropriate:  Students will not be allowed to wear any clothing or possess any item  displaying drugs, alcohol or tobacco; expressing obscenities/sexual innuendoes; displaying pornography, violence; exposing one’s abdomen/buttocks; exposing one’s chest area or undergarments, or anything that creates a disturbance or interference to the educational environment.

The following list may be helpful in the selection of school garments for both boys and girls:

· Shirts or tops that do not expose undergarments (including sports undergarments), skin areas on stomachs, back (open area tops) or any of the area from underneath the arm to the waist, are acceptable.

· Pants should not expose skin areas below the waist when the student sits, stands, walks or bends over.

· Shorts and skirt lengths are to be four (4) inches or less above the knees – younger students are asked to wear shorts or pants under their skirts to cover undergarments when playing on outside gym equipment.
· Pajamas are to be worn only on designated “pajama days”.
· Hats can be left on outdoors and indoors only on Fridays, by paying $1.00 to benefit school fundraising.

Students who are noncompliant with dress standards will be requested to change into appropriate clothing, and parent/guardian will be notified.  If the student remains non-compliant or repeatedly violates the dress standards, the student will be considered defiant and disciplined in a progressive manner.  This may result in school suspension.

If you have any questions or concerns, please feel free to call the school administrator at 827-3629.  Thank you for your support in helping to maintain an appropriate learning environment for the students at the Trout Creek Elementary School.

DANCES

Trout Creek students may have the privilege of hosting dances throughout the year.  Dances may be hosted by a recognized and organized group at the school: i.e., 8th grade class, Music program, etc. or as a teacher organized party.
Permission to hold a dance must be submitted in writing to the Trout Creek School administrator as follows:

· 2 weeks in advance for an all Trout Creek School dances;

· 1 month in advance when extending an invitation to a neighboring school.
· Students from another district may be subject to approval for attendance.
· The request for a dance must include the date for which the request is being made, the time the dance will begin and end, and the names of all confirmed chaperones. A playlist of school appropriate songs also needs to be submitted with the request. 
Dance Rules

1. Only one neighboring school at a time may be invited to a dance.  

2. Students from neighboring schools need to sign up on a guest list and provide a parental contact phone number.

3. Dances involving neighboring schools will be Junior High age students only.  Fifth through 8th grade students from Trout Creek School will be allowed to attend. Fourth grade students may be allowed to attend at the discretion of the administrator and advisors for the dance. 
4. Dances will be limited to 2 hours in length and should conclude no later than 9:00 P.M.
5. Hosting groups will be required to remain no longer than ½ hour after the dance ends for clean up.

6. School dress code applies to any and all school sponsored activities.

7. It will be the responsibility of each hosting group to advise each neighboring school of Trout Creek School rules and dance procedures.

8. Chaperones will include:  1 Trout Creek School staff member 

                                                1 adult female and 1 adult male 

                                                1 chaperone per 10 students

9. Students may not leave a dance without signed parental permission; and any student who leaves a dance may not return.
10.  All dances will be limited to Fridays.

11. No dance will be held when school is not in session or during a vacation or school break.

EIGHTH GRADE GRADUATION AND CLASS TRIPS

· Graduation date will be determined each year and posted on the school calendar. 
· Student selection of a guest speaker must be submitted to an advisor and the school administrator for approval.  This selection will then be submitted to the board at the April meeting.
· School sponsored activities are a privilege; behavior will be a consideration for participation.

· Students must earn money for their trip, graduation, etc. through approved activities by their advisor and the school administrator. 
· Eighth grade students may participate in a board pre-approved day trip or overnight trip if the class has earned the required money. 
· Students will discuss trip options with their advisors and will vote for the trip of their choice.  Majority rules. 
· Only eighth grade students attending Trout Creek School will be permitted to attend the class trip. 
·  The class trip proposal, budgets, itinerary, time line, student conduct code, and community service description for the class trip must be approved by the class advisors and submitted to the School Board at the March meeting prior to the anticipated trip date. 
The Board and administration encourage the use of field trips, when educational objectives achieved by the trip outweigh any lost in-class learning opportunities. 

· Eighth grade students will be required to have two class advisors. One advisor must be a staff member.  The additional advisor may be another staff member or parent.  
· Money to be used for the eighth grade trip will be the responsibility of each eighth grade class. In the event the trip does not occur, all funds collected will remain in the extracurricular 8th grade student account fund and will be used for school purposes designated by administration and/or the school board. 

· Expenses for the promotion funding are to be earned by the 8th grade class.  If needed, eighth grade students will need to submit a written request to the school board for graduation funding.  They may do so anytime throughout the current school term, but must do so no later than the regularly scheduled board meeting held in the month of April.  Graduation funding will be at the discretion of the Trout Creek School Board.  
· Chaperones for eighth grade class school sponsored activities will include, but are not limited to the following:

1. at least one Trout Creek School staff member 

2. at least one adult male and one adult female chaperone
3. at least one chaperone per five students
· Each graduating eighth grade class will be responsible for at least one school or community oriented project. This project must be completed before the 8th grade class trip in order to receive board approval. The plan for the project will be submitted to and approved by the eighth grade class advisors and the school administrator by the end of the first quarter. 
· Each 8th grade student is required to participate in a community service project in order to earn the right to go on their 8th grade class trip.  
· Each graduating eighth grade class will leave a minimum of $100.00 in the eighth grade class account for the upcoming eighth grade class.  
EXTRACURRICULAR ACTIVITIES

Extracurricular activities include all competitive activities, including interscholastic athletics, academic competitions, or any other occasion when a student represents Trout Creek School, either as a participant or a spectator, during or after regular school hours.  A student must turn in a Parent Permission Form signed and dated by a parent or guardian, and have a Physical Examination Form completed by a physician or nurse practitioner on file in the office, before permission will be given to practice or play in any athletic activities.  (Co-curricular activities include any activity where students receive grades, or are not specifically defined as extracurricular, such as dances or club activities.)
Parents must drive their own vehicle on all school trips unless they are requested as a school chaperone/volunteer. A background check must be submitted and results on file before the activity occurs. At any time, administrative discretion may be used. A student may ride home with their parent/guardian with a signed release to the teacher. NO siblings are allowed to ride the bus. ONLY students are allowed to ride the bus. Parents/guardians are not allowed to bring their own children with them to school or on field trips while they volunteer/chaperone. Everyone’s focus needs to be on the students that are enrolled in the school and involved in learning activities. Administrative discretion may be used.
EXTRACURRICULAR & CO-CURRICULAR ELIGIBILITY GUIDELINES GRADES 4– 8.
BELIEF STATEMENT

Trout Creek School District supports the concept that extracurricular activities are an integral part of an educational program and compliments the academic process of individual students. Trout Creek School District believes that academics come before extracurricular activities.
Eligibility Guidelines

In order to be eligible for extracurricular activities, students in grades 4 through 8, must meet the following:

1. Students must maintain a 2.0 Grade Point Average in core classes, and no F in any class.  Exception: Students taking high school level core courses cannot have an F in those courses. 
2. Any student who receives an in-school or out-of-school suspension may not participate in the next scheduled extracurricular activity.

3. Students must be present in school at least four (4) class periods to participate in a practice or event on that day.  If there is no school on the day of the practice or event, students must be present at least four (4) class periods on the school day prior to the event.  EXCEPTION: Students who have an excused absence or are absent due to an illness or doctor’s appointment must have a signed doctor’s note stating the student may participate in the sport or activity.  Students without a signed doctor’s note will not be allowed to participate.
4. Administrative discretion may be used.

Verification & Monitoring of Student Extracurricular Eligibility

1. Student eligibility will be determined at the beginning of each sport season and every two weeks thereafter.  (NOTE: For a fall sport that begins at the start of the school year, first eligibility check will come from their grades at the end of the prior school year.)
· Students not meeting the eligibility requirements will be placed on probation.

· Students will be required to attend After School Program, if available, prior to going to practice.

· Students will be allowed to practice. The student may practice but may not travel with the team or participate in the activity(ies) or game(s). After School Program, if available, will be required.                                                

2. Two weeks from the first check, grades will be checked again.

· If the student’s grades meet eligibility standards, they will be removed from the probation list.

· If the student’s grades remain below eligibility standards, they will be on probation for two more weeks.  During those two weeks, the student may practice but may not travel with the team or participate in the activity(ies) or game(s).  After School Program, if available, will be required.                                                     

3. Two weeks from the second check, grades will be checked again.

· If the student’s grades meet eligibility standards, they will be removed from the probation list.

· If the student’s grades remain below eligibility standards, they will be declared ineligible.

· Any student declared ineligible may not participate in extracurricular activities for the remainder of that sport or activity.

4. At the beginning of each new sport or activity, grades will be checked and the eligibility verification process will start over.

FEES
Materials that are part of the basic educational program are provided with state and local funds, and are at no charge to a student.  A student, however, is expected to provide his or her own pencils, paper, erasers, and notebooks, and may be required to pay certain other fees or deposits, including:

· Sports Deposits and admission fees to extracurricular activities

· Personal physical education apparel.

· Voluntarily purchased pictures and yearbooks.

· Voluntarily purchase of additional student accident insurance.

· Fees for lost, damaged, or overdue library books or textbooks.
  Application for a waiver of a fee, under special circumstances, may be made to the school administrator.

FIELD TRIPS
Parents will receive notice of field trips well in advance of the scheduled trip date and will be asked to sign a field trip permission form.  Sometimes fees may be requested from each student to help defray costs.  Suspensions or non-academic compliance prior to the next scheduled field trip will result in loss of the field trip.
FUND-RAISING
Student clubs or classes, outside organizations, and/or parent groups occasionally may be permitted to conduct fund-raising drives for approved school purposes.  An application for permission must be made to the school administrator at least five (5) days before the event.

Fund-raising by non-school groups is not permitted on school property.

HOMEWORK (Board Policy 2430)
Homework is a constructive tool in the teaching/learning process when geared to the needs and abilities of students.  Purposeful assignments not only enhance student achievement, but also develop self-discipline and associated good working habits.

Teachers may give homework to students to aid in the student’s educational development.  Homework should be an application or adaptation of a classroom experience, and should not be assigned for disciplinary purposes.
KINDERGARTEN & EARLY KINDERGARTEN – Trout Creek School District No. 6 offers a full time program, five days per week.  
IMMUNIZATIONS

A student must be fully immunized against certain diseases or must present a certificate or statement that, for medical or religious reasons, the student will not be immunized.  The immunizations required are: diphtheria, pertussis, rubella (measles), rubella, mumps, poliomyelitis, tetanus and varicella (chickenpox).  Haemophilus influenza type B is required for students under age five (5).

A student who transfers into the District may copy immunization records in the possession of the school of origin.  The district will accept the copy as evidence of the immunization.  Within thirty (30) days after a transferring student ceases attendance at the school of origin, the District must receive the original immunization records for the student who transfers into the District.
If a student’s religious beliefs conflict with the requirement that the student be immunized, the student must present a statement signed by the parent, if the student is a minor, stating that immunization conflicts with the beliefs and practices of a recognized church or religious denomination of which the student is an adherent or member.  This statement must be renewed yearly.

If a student should not be immunized for medical reasons, the student or parent must present a certificate signed by a Montana licensed physician stating that, in the doctor’s opinion, the immunization required would be harmful to the health and well-being of the student or any member of the student’s family or household.  This certificate must be renewed yearly unless the physician specifies a life-long condition.   Note: See Policies 3413 and 3417.

LAW ENFORCEMENT

Questioning of Students

When law enforcement officers or other lawful authorities wish to question or interview a student at school:

· The school administrator will verify and record the identity of the officer or other authority and ask for an explanation of the need to question or interview the student.

· The school administrator ordinarily will make reasonable efforts to notify parents unless the interviewer raises what the school administrator considers to be a valid objection.

· The school administrator ordinarily will be present unless the interviewer raises what the school administrator considers to be a valid objection.

· The school administrator and staff will cooperate fully regarding the conditions of the interview, if the questioning or interview is part of a child abuse investigation.

Students Taken into Custody

State law requires the District to permit a student to be taken into legal custody:
· To comply with an order of the juvenile court.

· To comply with the laws of arrest.

· By a law enforcement officer if there is probable cause to believe the student has engaged in delinquent conduct or conduct in need of supervision.

· By a probation officer if there is probable cause to believe the student has violated a condition of probation imposed by the juvenile court.

· To comply with a properly issued directive to take a student into custody.

· By an authorized representative of Child Protective Services, Montana Department of Protective and Regulatory Services, a law enforcement officer, or a juvenile probation officer, without a court order, under the conditions set out in the Montana Code relating to the student’s physical health or safety.
Before a student is released to a law enforcement officer or other legally authorized person, the school administrator will verify the officer’s identity and, to the best of his or her ability, will verify the official’s authority to take custody of the student.

The school administrator will ordinarily attempt to notify the parent unless the officer or other authorized person raises what the school administrator considers to be a valid objection to notifying the parents.  Because the school administrator does not have the authority to prevent or deny a custody action, notification will most likely be after the fact.

MCKINNEY-VENTO ACT


The McKinney-Vento Act is a federal program assisting the transient population across the United States. Every child of a transient individual and every transient child are entitled to equal access to the same free, appropriate public education as provided to children with permanent housing. Transient students will have access to services comparable to other students, including but not limited to:
1. Transportation Services

2. Educational services for which a student meets eligibility criteria, such as Title I

3. Educational programs for children with disabilities and limited English proficiency

4. Programs in vocational and technical education

5. Programs for gifted and talented students

6. School nutrition program
Information and assistance with any concerns or questions with regard to the programs outlined within the McKinney-Vento Act, contact the liaison at Trout Creek School, Superintendent Preston Wenz. Further information can also be found on our school’s website under the Programs tab. 

MEDICINE AT SCHOOL

A student who must take prescription medicine during the school day must bring a written request from his or her parent, and the medicine in its original, properly labeled container, to the office.  The designated office personnel will give the medicine at the proper times. (See Board Policy 3416) No student may be permitted to have/keep in their possession any prescription or over the counter medicine, including cough drops, Tylenol, nose sprays, etc. They must be checked into the office and will be dispensed by medical/office personnel by written parental permission which includes times and dosage to be given.
NONRESIDENT STUDENT ATTENDANCE (See Board Policy 3141)
Except as otherwise provided by law, admission to the District as a nonresident student is a privilege.  The District has the option of accepting a nonresident student or not, based on criteria set forth in Board Policy 3141.  The student and parent/guardian will be required to complete a Nonresident Student Contract and a Student Attendance Agreement (See pages 30-31) each school year.  Admission in one school year does not imply or guarantee admission in subsequent years. 
OTHER: ANIMALS AT SCHOOL



No animal will be allowed on school grounds, including playgrounds, ballfields, basketball/tennis court, parking lots, all educational buildings and gym unless they are handled by professional demonstrators as part of an educational program or they are classified as service/emotional support animals. Proper documentation or proof will be asked to be presented or completed by administration staff if such an animal enters school property.
PARENT INVOLVEMENT, RESPONSIBILITIES, AND RIGHTS

The District believes that the best educational result for each student occurs when all three partners are doing their best: the District staff, the parents, and the student.  Such a partnership requires trust and much communication between home and school.  To strengthen this partnership, every parent is urged to:
· Encourage his or her child to put a high priority on education and commit to making the most of the educational opportunities the school provides.

· Review the information in the student handbook with their children, and sign and return the acknowledgement form(s) and the directory information notice.  
· Become familiar with school activities and academic programs, including special programs offered in the District.  Discuss with the counselor or school administrator any questions, such as concerns about placement, assignment, and the options available to the child.  Monitor the child’s academic progress and contact teachers as needed.  

· Attend scheduled conferences and request additional conferences as needed.  To schedule a telephone or in-person conference with a teacher, counselor, or the school administrator, please call the school office at 827-3629 for an appointment.  A teacher will return the call and, if needed, arrange a meeting with the parent during a mutually convenient time before or after school.

· Exercise the right to review teaching materials, textbooks, and other aids, and to examine tests that have been administered to his or her child. (See Protection of Student Rights on page 19)

· Become a school volunteer.  Trout Creek School considers our parent and community volunteers a very special resource.  Parents and community members are encouraged to help in classrooms, programs and extracurricular activities.  Please call the school administrator if you have time or skill you can share to make our school a better place for students to learn and grow.  A volunteer will be required to have a fingerprint background check.  

· Organize and participate in parent organizations/groups. Parents have the opportunity to support and be involved in various school activities, either as leaders or in supporting roles as a parent representative on the District-level. For further information on any of the parent involvement activities, contact the school administrator at 827-3629. See Board Policy 2158.
PERFORMING ARTS


Performing Arts requires teamwork and responsibility. If a student is not able to be present during a final performance, please let the teacher know at least 14 days in advance so he/she can assign an alternate assignment. Students in a Performing Arts class are required to participate in a final performance. Not participating may effect their grade. 
PHYSICAL EXAMINATIONS / HEALTH SCREENINGS

Currently Trout Creek School employs a school nurse part time every school day. The school nurse, office personnel and the County Health Nurse are responsible for the maintenance of health records, routine health checks, parental contact concerning health problems, care of injuries while at the school, and assistance in health teaching and vision screening.

In school screenings are as follows:

· Hearing will be done in the fall by the Sanders County Co-op.

· Vision may be done in the first quarter of the school year.

· Scoliosis may be done in the spring.
Head lice checks will be done throughout the year on an “as needed” basis.  In the event live lice are found, staff will make every attempt to provide discretion and privacy for the student, and parents will be notified to pick up their child. Children whose parents cannot be reached, will be isolated until the student can be sent home.  After treatment, the student may return to school with a parent (not on the school bus) and report to the office.  If any lice are found, the student will be sent home again.  When a student is sent home this consecutive second time, the parents must bring a signed statement from a doctor stating that the student is free of lice.  Once again, the parent must bring the child to school and check in with the office to be screened before the student is allowed to return to class.  Students may not participate in extracurricular activities unless cleared to return to class.
PRAYER

Each student has a right to individually, voluntarily, and silently pray or meditate in school in a manner that does not disrupt instructional or other activities of the school.  The school will not require, encourage, or coerce a student to engage in or to refrain from such prayer or meditation during any school activity.  Please note: Current law prohibits school-sponsored prayer at school or at district events, including graduation and athletic events.

PROMOTION AND RETENTION

The decision to promote a student to the next grade level shall be based on successful completion of the curriculum, attendance, and performance based on standard achievement tests or other testing. The final decision for promotion or retention is left to the discretion of the parent, teacher and administration. See policy # 2421.
PROTECTION OF STUDENT RIGHTS

No student will be required to participate without parental consent in any survey, analysis, or evaluation – funded in whole or in part by the U.S. Department of Education – that concerns:

· Political affiliations.

· Mental and psychological problems potentially embarrassing to the student or family.

· Sexual behavior and attitudes.

· Illegal, antisocial, self-incriminating, and demeaning behavior.

· Criticism of other individuals with whom the student or the student’s family has a close family relationship.

· Relationships privileged under law, such as relationships with lawyers, physicians, and ministers.

· Income, except when the information will be used to determine the student’s eligibility to participate in a special program or to receive financial assistance under such a program.

Parent will be able to inspect any teaching materials used in connection with such a survey, analysis, or evaluation.  Note: Federal law requires publication of this notice to students and parents.                                         See policy 2132.

RELEASE OF STUDENTS FROM SCHOOL

A student will not be released from school at times other than at the end of the school day except with permission from the school administrator or designee, and according to the building sign-out procedures.  Unless the school administrator has granted approval because of extenuating circumstances, a student will not regularly be released before the end of the instructional day.
A student who will need to leave school during the day must bring a note from his or her parent that morning.  A student who becomes ill during the school day should, with the teacher’s permission, report to the office.  The principal, teacher, nurse or office secretary will decide whether or not the student should be sent home and will notify the student’s parent.

REPORT CARDS, PROGRESS REPORTS, CONFERENCES AND HONOR ROLL
Written reports of absences and student grades or performance in each class or subject are issued to parents every quarter. Parents/guardians will be notified by the student’s teacher when a student does not progress in a satisfactory manner, either by means of written report, telephone calls, or conferences. Information with regard to a student’s progress in grades K-8 can also be found in Infinite Campus. 
In grades Early Kindergarten; Kindergarten through 1st semester:


+
=
Has the Concept


S
=
Progressing Satisfactorily


N
=
Needs More Time to Develop


U
=
Unsatisfactory


For students in Grades 1 – 8; Kindergarten, 2nd semester achievement shall be reported:



A
=
100 – 90 %


B 
=
  89 – 80 %



C
=
  79 – 70 %



D
=
  69 – 65 %



F 
=
  Below 65%


I
=
Incomplete


Parent/Teacher Conferences


Parent/Teacher Conferences are scheduled after the 1st quarter of school.

Honor Roll

Students having a 3.0 grade point average (GPA) or higher in five (5) core subjects (social studies, science, math, reading, and language arts), will earn honor roll status.  Any student having a 2.8 – 2.9 GPA will earn honorable mention.

SAFETY - Accident Prevention

Student safety on campus and at school-related events is a high priority of the District.  Although the District has implemented safety procedures, the cooperation of students is essential to ensure school safety.  A student should:

· Avoid conduct that is likely to put the student or other students at risk.

· Follow the behavioral standards in this handbook, as well as any additional rules for behavior and safety set by the school administrator, teachers, or bus drivers.

· Remain alert to and promptly report safety hazards, such as intruders on campus.

· Know emergency evacuation routes and signals.

· Follow immediately the instructions of teachers, bus drivers, and other District employees who are overseeing the welfare of students.
Accident Insurance

The District is participating in a medical insurance policy that will provide benefits for accidental bodily injury incurred while students are attending regular school sessions, and or participating in or attending school-sponsored and supervised extracurricular activities or school-sponsored and supervised interscholastic sports.  Parents may purchase additional coverage for their child/children for an additional cost (Information sent home at the beginning of each school year).  A parent who desires additional coverage for his or her child, will be responsible for paying insurance premiums and for submitting claims through the claims office.  

Emergency Medical Treatment and Information

If a student has a medical emergency at school or a school-related activity when the parent cannot be reached, the school will need to have written parental consent to obtain emergency medical treatment and information about allergies to medications, etc.  Therefore, parents are asked each year to complete an emergency care consent form.  Parents should keep emergency care information up to date (name of doctor, emergency phone numbers, allergies, etc.).  Please contact the office to update any information.

Drills: Fire, Earthquake and Intruder
The school has a schedule for regular drills. Students, teachers, and other District employees will participate in drills for emergency procedures. When the alarm is sounded, students should follow the direction of teachers or others in charge quickly, quietly, and in an orderly manner.
TROUT CREEK SCHOOL - EMERGENCY EVACUATION PLAN

RULES:

WALK – DON’T RUN



BE SILENT – YOU MAY NEED TO HEAR INSTRUCTIONS




TAKE ONLY YOURSELF




IF YOU’RE NOT WITH YOUR CLASS, JOIN THEM OUTSIDE

SCHOOL BUILDING – MAIN FLOOR
[image: image3.wmf]




SCHOOL BUILDING – BASEMENT


· * AFTER CLASS IS TOGETHER, GO TO THE GYM
GYM SEATING CHART FOR EVACUATION OF MAIN BUILDING
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Ramp

Emergency School-Closing Information

Cancellation of school takes place only during extraordinary circumstances such as extreme weather, equipment failure, or public crisis. The school board and administration are aware of the hardship which can be caused by an abrupt cancellation.  Therefore, school will not be canceled unless a significant safety risk has been created by unusual circumstances.

Every practical means will be used to notify parents of an impending cancellation. This includes our school’s emergency messenger service through Infinite Campus. It is vital that families provide a working phone number so we may be able to reach you in a timely manner.

In the unusual circumstance where school must be canceled during the school day, we will determine that all students have satisfactory transportation and supervision at their home before releasing them from school.  Parents/guardians will be notified by Infinite Campus Messenger in the case of school closure or early dismissal due to bad weather conditions or uncertainty of bus arrivals at the school due to sports or field trip events.

Road Report: 
www.mdt.mt.gov 
1-800-226-7623
SEARCHES

In the interest of promoting student safety and attempting to ensure that schools are safe and drug free, District officials may from time to time conduct searches.  Such searches are conducted without a warrant and as permitted by law.
Students’ Desks and Lockers

Students’ desks, coat rack area, and lockers are school property.  They remain under the control and jurisdiction of the school even when assigned to an individual student.  Students are fully responsible for the security and contents of the assigned desks and lockers.  Students must be certain that the locker is locked, and that the combination is not available to others. Students must use school issued locks.
Searches of desks, coat rack area or lockers may be conducted at any time there is reasonable cause to believe that they may contain articles or materials prohibited by District policy, whether or not a student is present.  Searches may also be conducted at random, in accordance with law and District policy.  See policies 3231 & 3231P.  The parent will be notified if any prohibited items are found in the student’s desk or locker.

Drug Detection Dogs

The administrator or designee may request assistance of law enforcement personnel or private individuals to conduct inspections and searches through the use of specially trained dogs.  

SEXUAL HARASSMENT / SEXUAL INTIMIDATION/ SEXUAL MISCONDUCT
The District encourages parental and student support in its efforts to address and prevent sexual harassment and sexual discrimination in the public schools.  Students and/or parents are encouraged to discuss their questions or concerns about the expectations in this area with a teacher, counselor or administrator (who serves as the District Title IX coordinator for students).

Students must not engage in unwanted and unwelcome verbal or physical conduct of a sexual nature directed toward another student or a District employee.  This prohibition applies whether the conduct is by word, gesture, or any other sexual conduct, including requests for sexual favors.  All students are expected to treat other students and District employees with courtesy and respect; to avoid any behaviors known to be offensive; and to stop these behaviors when asked or told to stop.
A substantiated complaint against a student will result in appropriate disciplinary action, according to the nature of the offense.
The District will notify the parents of all students involved in sexual harassment by student(s) when the allegations are not minor, and will notify parents of any incident of sexual harassment or sexual discrimination by an employee.  To the greatest extent possible, complaints will be treated as confidential.  Limited disclosure may be necessary to complete a thorough investigation.

A complaint alleging sexual harassment by another student or sexual harassment or sexual discrimination by a staff member may be presented by, a student and/or parent in a conference with the our District’s Title IX coordinator or administrator. The parent or other advisor may accompany the student throughout the complaint process.  The first conference with the student ordinarily will be held by a person of the same gender as the student. 
The conference will be scheduled and held as soon as possible.  The Title IX coordinator will conduct an appropriate investigation.  The student will not be required to present a complaint to a person who is the subject of the complaint.  

If the resolution of the complaint is not satisfactory to the student and/or parent, they must submit the complaint in writing and it must include:

1. a complete statement of the complaint;

2. any evidence supporting the complaint;

3. a statement about how the matter should be resolved;

4. the student’s and/or parent’s signature and the date of the conference to the school administrator.
If the resolution by the school administrator is not satisfactory, the student and/or parent may present the complaint to the Board, in writing, within fifteen (15) days of receiving the school administrator’s decision.  Following the receipt of the appeal, the matter shall be placed on the agenda at the next regularly scheduled Board meeting.  Information on the procedure for addressing the Board can be obtained from the district office.   For more information about the District’s complaint procedure, see Policy 3225.
SPECIAL PROGRAMS

The District provides special programs for gifted and talented students and students with disabilities.  The coordinator of each program can answer questions about eligibility requirements, as well as programs and services offered in the District or by other organizations.  A student or parent with questions about these programs should contact the school administrator.

STUDENT RECORDS
A student’s school records are confidential and are protected from unauthorized inspection or use.  A cumulative record is maintained for each student from the time the student enters the District until the time the student withdraws or graduates.  A copy of this record moves with the student from school to school.

By law, both parents, whether married, separated or divorced, have access to the records of a student who is under 18 or a dependent for tax purposes. A parent whose rights have been legally terminated will be denied access to the records, if the school is given a copy of the court order terminating these rights.  

The building administrator, or designee, is custodian of all records for currently enrolled students and for those students who have withdrawn or graduated.  Records may be reviewed during regular school hours, upon written request.  The records custodian or designee will respond to reasonable requests for explanation and interpretation of the records.  If circumstances prevent a parent or eligible student from inspecting the records, the District will either provide a copy of the requested records or make other arrangements for the parent or student to review the requested records.

Parents of a minor or of a student who is a dependent for tax purposes, the student (if 18 or older), and school officials with legitimate educational interests are the only persons who have general access to a student’s records.  “School officials with legitimate educational interests” include any employees, agents, or Trustees of the District; cooperatives of which the District is a member; or facilities with which the District contracts for the placement of students with disabilities, as well as their attorneys and consultants, who are:
· Working with the student;

· Considering disciplinary or academic actions, the student’s case, an individual education plan (IEP) for a student with disabilities under IDEA, or an individually designed program for a student with disabilities under Section 504;

· Compiling statistical data; or

· Investigating or evaluating programs.

The parent’s or student’s right of access to, and copies of student records does not extend to all records.  Materials that are not considered educational records, such as teachers’ personal notes on a student that are shared only with a substitute teacher, records pertaining to former students of the District, and records maintained by school law enforcement officials for purposes other than school discipline, do not have to be made available to the parents or student.  

Certain officials from various governmental agencies may have limited access to the records.  The District forwards a student’s records on request and without prior parental consent to a school in which a student seeks or intends to enroll.  Records are also released in accordance with court order or lawfully issued subpoena.  Unless the subpoena is issued for law enforcement purposes and the subpoena orders that its contents, existence, or the information should not be disclosed, the District will make a reasonable effort to notify the parent or eligible student in advance of compliance.  

Parental consent is required to release the records to anyone else.  When the student reaches 18 years of age, only the student has the right to consent to release of records.
Students over 18, and parents of minor students may inspect the student’s records and request a correction if the records are inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights.  If the District refuses the request to amend the records, the requestor has the right to ask for a hearing.  If the records are not amended as a result of the hearing, the requestor has thirty (30) school days to exercise the right to place a statement commenting on the information in the student’s record.  Although improperly recorded grades may be challenged, parents and the student are not allowed to contest a student’s grade in a course through this process.  Parents or the student have the right to file a complaint with the U.S. Department of Education if they believe the District is not in compliance with the law regarding student records.  

Copies of student records are available at a cost of 15 cents per page, payable in advance.  Parents may be denied copies of a student’s records: 1) after the student reaches age 18 and is no longer a dependent for tax purposes; 2) when the student is attending an institution of post-secondary education; 3) if the parent fails to follow proper procedures and pay the copying charge; or 4) when the District is given a copy of a court order terminating the parental rights.  If the student qualifies for free or reduced-price meals and the parents are unable to view the records during regular school hours, upon written request of the parent, one copy of the record will be provided at no charge.

Certain information about District students is considered directory information and will be released to anyone who follows procedures for requesting it, unless the parent objects to the release of any or all directory information about the child.  The opportunity to exercise such an objection was provided on the form signed by the parent to acknowledge receipt of this handbook.  Should circumstances change, the parent can contact the principal/superintendent to indicate his or her desire to change the original request.  
Directory information includes: a student’s name, address, telephone number, date and place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams, photographs, dates of attendance, awards received in school, and most recent previous school attended.  

Special Education Records

Parents, of a student with disabilities who has been provided special education services by the District, will be notified when any information that specifically identifies the student is no longer needed.  If the parent requests destruction of the information and the time established by law for retention has expired, the records will be destroyed.  However, if the retention period established by law has not expired, the material will be deleted from the records, but the records will be maintained until the time has expired.
SUSPENSION (Board Policy 3300)
In the event the proposed punishment of a student is to include denial of the right of school attendance from any single class or full schedule of classes for at least one (1) day, the following procedures shall be used:

1. Before suspension, the student shall be provided a conference during which the charges will be explained and the student will be given the opportunity to respond to the charges.

2. A pre-suspension conference is not required and the student can be immediately suspended when the student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process.  In such cases, the notice and conference shall follow as soon as practical.
3. Any suspension shall be reported immediately to the student’s parent.  A written notice of suspension shall state the reasons for the suspension, including any school rule which was violated, and a notice to the parent of the right to a review of the suspension.
4. Upon request of the parent, a review of the suspension shall be conducted by the Administrator.  At the review, the student and parent or legal guardian may appear and discuss the suspension with the Administrator.  After the meeting, the Administrator shall take such action as appropriate.  That action is final.

Students who are absent as the result of an out-of-school suspension may receive 50% of the score earned on all make-up work turned in on time.  It is the responsibility of the student to make arrangements to receive the homework assigned, and to turn it in on time.

NOTE:  A student may be expelled from school only by the Board of Trustees.
TARDINESS (Board Policy 3123)
The Trout Creek School emphasizes punctuality to school and classes.  If a student’s tardiness becomes repetitive and interferes with the educational process, that student will be referred to the principal for appropriate disciplinary action.  Tardy three times in one grading period will result in an absence and will be used to calculate perfect attendance.  
TEXTBOOKS
Board approved textbooks are provided free of charge for each subject or class.  Books must be treated with care.  A student who is issued a damaged book, should report the damage to the teacher.  Any student failing to return a book issued by the school, or damaging a book issued by the school, may be charged to replace the book.

TRANSPORTATION - School Sponsored
Students who participate in school-sponsored trips are required to use transportation provided by the school to and from the event.  The school administrator or designee, however, may make an exception if the parent personally requests that the student be permitted to ride with the parent, or the parent presents – before the scheduled trip – a written request that the student be permitted to ride with an adult designated by the parent.  Parents must drive their personal vehicle on school trips unless asked to be a chaperone, but no siblings are allowed to ride busses. Administrative discretion may be used.
Buses and Other School Vehicles 

The District makes school bus transportation available to students. This service is provided at no cost to students. Bus routes and any subsequent changes are available upon request at the school. Further information may be obtained by calling the school or Mosher Transportation.

Students are expected to assist District staff in ensuring that buses remain in good condition and that transportation is provided safely.  When riding school buses, students are held to behavioral standards established in this handbook.  
Students must:

· Follow the driver directions at all times.

· Students must remain seated at all times.

· Enter and leave the bus in an orderly manner at the designated bus stop nearest home.
· Not use profanity. Speak/yell in a loud voice unless there is an emergency.

· Keep feet, books, band instrument cases, and other objects out of the aisle.

· Respect the bus and its equipment.

· Keep head, hands, arms, and legs inside the window, not hold any object out of the window, or throw objects within or out of the bus. 

· Wait for the driver’s signal upon leaving the bus and before crossing in front of the bus.

Student transportation needs beyond the normal bus routes provided by the School District are the     responsibility of the parent.  

Misconduct will be punished and consequences may include, but not limited to the following:

1st write-up: warning; 2nd write-up 1 day suspension off of the bus; 3rd write-up: 3 days suspension;               
4th   write-up: 10 days suspension; 5th write-up: suspension off the bus for the remaining year.
Note: Disciplinary sanction and changes in transportation for a student with a disability will be made in accordance with the students IEP or other individually designed program.

VIDEO SURVEILLANCE OF STUDENTS

The District uses video cameras on District property to ensure the health, welfare, and safety of all staff, students, and visitors to District property, and to safeguard District facilities and equipment.  Video cameras are used on buses, in hallways, and may be used in locations as deemed appropriate by the school administrator.  Students in violation of Board policies, administrative regulations, building rules, or law shall be subject to appropriate disciplinary action.  Others may be referred to law enforcement agencies.

Video recordings may become a part of a student’s educational record.  The District shall comply with all applicable state and federal laws related to record maintenance and retention. 

VISITORS: 
Parents and others are welcome to visit District schools.  For the safety of those within the school, all visitors, volunteers, foster grandparents, guests and/or speakers must first report to the main office to sign in and obtain a lanyard that is to be worn until their time of departure.  Visits within the building or gym during instructional time are permitted only with approval of the school administrator and teacher, and as long as their duration or frequency does not interfere with the delivery of instruction or disrupt the normal school environment. Please do not go to a classroom without an appointment. Visitor entrance will be through the front door only to maintain a secure environment. Students are not permitted to have other children/students come to school to visit during the school day, other than at lunch time.
NOTICE TO PARENTS

To:  All Parents

From: Trout Creek School District No. 6

As a parent of a student at Trout Creek School you have the right to know the professional qualifications of the classroom teacher(s) who instruct your child.  Federal law allows you to ask for certain information about your child’s classroom teacher(s), and requires us to give you this information in a timely manner if you ask for it.  Specifically, you have the right to ask for the following information about each of your child’s classroom teachers:

· Whether Montana Office of Public Instruction has licensed or qualified the teacher for the grades and subjects he or she teaches.

· Whether Montana Office of Public Instruction has decided that the teacher can teach in a classroom without being licensed or qualified under state regulations because of special circumstances.  

· The teacher’s college major; whether the teacher has any advanced degrees and, if so, the subject of the degrees.

· Whether any teachers’ aides or similar paraprofessionals provide services to your child and, if they do, their qualifications.

If you would like to receive any of this information, please call the Superintendent/ Principal. 
Notification of Rights under FERPA

for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records. These rights are:

(1) The right to inspect and review the student's education records within 45 days of the day the School receives a request for access. 

Parents or eligible students should submit to the School’s Administrator a written request that identifies the record(s) they wish to inspect.  The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. 

(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.
Parents or eligible students who wish to ask the School to amend a record should write the School principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the School decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without con​sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the School as an ad​ministrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or com​pany with whom the School has contracted as its agent to provide a service instead of using its own employees or officials (such as an attorney, audi​tor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an educa​tion record in order to fulfill his or her professional responsibility.

[Optional] Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.  [NOTE:  FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records re​quest unless it states in its annual notification that it intends to forward records on request.]

(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the Trout Creek School District to comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are:

Family Policy Compliance Office

U.S. Department of Education
400 Maryland Avenue, SW

Washington, DC  20202-5920
[NOTE:  In addition, a school may want to include its directory information public notice, as

required by § 99.37 of the regulations, with its annual notification of rights under FERPA.]

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collections and use if information for marketing purposes, and certain physical exams.  These include the right to:

· Consent before students are required  to submit to a survey that concerns one or more of the following protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of Education (ED)

1.  Political affiliations or beliefs of the student or student’s parent;

2.  Mental or psychological problems of the student or student’s family;

3.  Sex behavior or attitudes;

4.  Illegal, anti-social, self-incriminating, or demeaning behavior;

5.  Critical appraisals of others with whom respondents have close family relationships;

6.  Legally recognized privileged relationships, such as with lawyers, doctors, or     ministers;

7.  Religious practices, affiliations, or beliefs of the student or parents; or

8.  Income, other than as required by law to determine program eligibility

· Receive notice and an opportunity to opt a student out of-

1.  Any other protected information survey, regardless of funding;

2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam screening permitted or required under State law; and

3.  Activities involving collection, disclosure, or for use of personal information obtained from students for marketing or to sell or otherwise distribute the information to others.

Inspect, upon request and before administration or use-


1.  Protected information surveys of students;


2.  Instruments used to collect personal information from students for any of the above marketing, sales, or other distribution purposes; and


3.  Instructional material used as part of the educational curriculum.

These rights transfer to from the parents to a student who is 18 years old or an emancipated minor under State law.

Trout Creek School District will develop policies, in consultation with parents, regarding these rights, as well arrangements to protect student privacy in the administration of protected information surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution purposes.  Trout Creek School District will directly notify parents of these policies at least annually at the start of each school year and after any substantive changes.  Trout Creek School District will also directly notify, such as through U.S. Mail or email, parents of students who are scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey.  Trout Creek School District will make this notification to parents at the beginning of the school year if the District has identified the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled after the school year starts, parents will be provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.  Parents will also be provided an opportunity to review any pertinent surveys.  Following is a list of the specific activities and surveys covered under this requirement:

· Collection, disclosure, or use of personal information for marketing, sales, or other distribution.

· Administration of any protected information survey not funded in whole or in part by ED.

· Any non-emergency, invasive physical examination or screening as described above.

Parents who believe their rights have been violated may file a complaint with:





Family Policy Compliance Office





U.S. Department of Education





400 Maryland Avenue, SW; Washington, D.C. 20202-5920
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NONRESIDENT STUDENT CONTRACT


Except as provided by law, admission to the Trout Creek School District as a nonresident student is a privilege. The administrator will recommend to the Board any student’s admission in accordance with Trout Creek School Policy 3141. The District will screen all discretionary nonresident students an only consider those who meet the criteria set forth in this policy. Admission in one school year does not imply or guarantee admission in subsequent years. The District has the option of accepting a nonresident student who does not meet the criteria set forth herein, if the student agrees to special conditions of admission, as set forth by the District.

The parents/guardians and student must agree to the following:

Student: 
1) Will maintain a 2.00 GPA as demonstrated on a quarterly basis.



2) Will perform daily work in class, participate in activities and discussions, 



    take class notes, and work on projects and assignments.

                        3) Will attend school on a regular basis.

                        4) Will comply with all district policies as well as the rules and policies 

     outlined in the Trout Creek School Student Handbook.

5) Will cooperate with all district personnel including substitute teachers.

6) Will respect other students’ rights to a quiet, orderly learning environment.

7) Other: _____________________________________________________

Failure to comply with any of the above conditions will constitute a violation of my Nonresident Student Contract. This may result in a revision of the existing contract, disciplinary consequences in accordance with the student handbook, or removal from school.

_________________________________________         ______________________________________

Student                                              Date                           Parent/Guardian                               Date

_________________________________________

Administrator                                   Date
Trout Creek School District 
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District-Provided Access to Electronic Information, Services, and Networks
General
The District makes Internet access and interconnected computer systems available to District students and faculty.  The District provides electronic networks, including access to the Internet, as part its instructional program and to promote educational excellence by facilitating resource sharing, innovation, and communication.  

The District expects all students to take responsibility for appropriate and lawful use of this access, including good behavior on-line.  The District may withdraw student access to its network and to the Internet when any misuse occurs.  District teachers and other staff will make reasonable efforts to supervise use of network and Internet access; however, student cooperation is vital in exercising and promoting responsible use of this access.

Curriculum

Use of  District electronic networks will be consistent with the curriculum adopted by the District, as well as with varied instructional needs, learning styles, abilities, and developmental levels of students and will comply with selection criteria for instructional materials and library materials.  Staff members may use the Internet throughout the curriculum consistent with the District’s educational goals.

Acceptable Uses
· Educational Purposes Only.   All use of the District’s electronic network must be:  (1) in support of education and/or research, and in furtherance of the District’s stated educational goals; or (2) for a legitimate school business purpose.  Use is a privilege, not a right.  Students and staff members have no expectation of privacy in any materials that are stored, transmitted, or received via the District’s electronic network or District computers.  The District reserves the right to monitor, inspect, copy, review, and store, at any time and without prior notice, any and all usage of the computer network and Internet access and any and all information transmitted or received in connection with such usage. 

· Unacceptable Uses of Network.  The following are considered unacceptable uses and constitute a violation of this policy:


A.
Uses that violate the law or encourage others to violate the law, including but not limited to transmitting offensive or harassing messages; offering for sale or use any substance the possession or use of which is prohibited by the District’s student discipline policy; viewing, transmitting, or downloading pornographic materials or materials that encourage others to violate the law; intruding into the networks or computers of others; and downloading or transmitting confidential, trade secret information, or copyrighted materials.  

B.
Uses that cause harm to others or damage to their property, including but not limited to engaging in defamation (harming another’s reputation by lies); employing another’s password or some other user identifier that misleads message recipients into believing that someone other than you is communicating, or otherwise using his/her access to the network or the Internet; uploading a worm, virus, other harmful form of programming or vandalism; participating in “hacking” activities or any form of unauthorized access to other computers, networks, or other information.

C.
Uses that jeopardize the security of student access and of the computer network or other networks on the Internet.  

D.
Uses that are commercial transactions.  Students and other users may not sell or buy anything over the Internet.  Students and others should not give information to others, including credit card numbers and social security numbers. 

E.
SEXUALLY EXPLICIT, VULGAR or VIOLENT MATERIAL
The taking, disseminating, transferring or sharing of obscene, pornographic, lewd or otherwise illegal images or photographs, whether by electronic data transfer or otherwise (commonly called texting, emailing or sexting, etc.) may constitute a crime under State and/or Federal law.  Any person taking, disseminating or sharing obscene, pornographic, lewd or otherwise illegal images or photographs may be punished under this code of conduct and will be reported to law enforcement and/or other appropriate state or federal agencies, which may result in arrest, criminal prosecution and lifetime inclusion on sexual offender registries.  

Sexually Explicit, Vulgar or Violent Material – Students may not possess or display, electronically or otherwise, sexually explicit, vulgar or violent material including, but not limited to, pornography or depictions of nudity, violence or explicit death or injury.  This prohibition does not apply to curricular material that has been approved by district staff for its educational value.  Students will not be disciplined for speech in situations where it is protected by law.  

Warranties/Indemnification
The District makes no warranties of any kind, express or implied, in connection with its provision of access to and use of its computer networks and the Internet provided under this policy.  The District is not responsible for any information that may be lost, damaged, or unavailable when using the network or for any information that is retrieved or transmitted via the Internet.  The District will not be responsible for any unauthorized charges or fees resulting from access to the Internet.  Any user is fully responsible to the District and will indemnify and hold the District, its trustees, administrators, teachers, and staff harmless from any and all loss, costs, claims, or damages resulting from such user’s access to its computer network and the Internet, including but not limited to any fees or charges incurred through purchase of goods or services by a user.  The District expects a user or, if a user is a minor, a user’s parents or legal guardian to cooperate with the District in the event of its initiating an investigation of a user’s use of access to its computer network and the Internet.

Violations 









      

If a student violates this policy, the District will deny the student access or will withdraw access and may subject the student to additional disciplinary action.  An administrator or supervising teacher will make all decisions regarding whether or not a user has violated this policy and any related rules or regulations and may deny, revoke, or suspend access at any time, with that decision being final. 

Policy History: Adopted on: August 13, 2001 

Revised on:  August 13, 2007; September 8, 2010, May 25, 2021
Trout Creek School District
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Acceptable Use of Electronic Networks
All use of electronic networks shall be consistent with the District’s goal of promoting educational excellence by facilitating resource sharing, innovation, and communication.  These procedures do not attempt to state all required or proscribed behaviors by users.  However, some specific examples are provided.  The failure of any user to follow these procedures will result in the loss of privileges, disciplinary action, and/or appropriate legal action.
Terms and Conditions

1.          Acceptable Use – Access to the District’s electronic networks must be: (a) for the purpose of education or research and consistent with the educational objectives of the District; or (b) for legitimate business use.

2.
Privileges – The use of the District’s electronic networks is a privilege, not a right, and inappropriate use will result in cancellation of those privileges.  The system administrator (and/or supervising teacher) will make all decisions regarding whether or not a user has violated these procedures and may deny, revoke, or suspend access at any time.  That decision is final.

3.
Unacceptable Use – The user is responsible for his or her actions and activities involving the network.  Some examples of unacceptable uses are:


a.
Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any federal or state law;


b.
Unauthorized downloading of software, regardless of whether it is copyrighted or devirused;


c.
Downloading copyrighted material for other than personal use;


d.
Using the network for private financial or commercial gain;


e.
Wastefully using resources, such as file space;


f.
Hacking or gaining unauthorized access to files, resources, or entities;


g.
Invading the privacy of individuals, which includes the unauthorized disclosure, dissemination, and use of information of a personal nature about anyone;


h.
Using another user’s account or password;


i.
Posting material authored or created by another, without his/her consent;


j.
Posting anonymous messages;


k.
Using the network for commercial or private advertising;


l.
Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal material; and


m.
Using the network while access privileges are suspended or revoked.

4.
Network Etiquette – The user is expected to abide by the generally accepted rules of network etiquette.  These include but are not limited to the following:


a.
Be polite.  Do not become abusive in messages to others.


b.
Use appropriate language.  Do not swear or use vulgarities or any other inappropriate language.


c.
Do not reveal personal information, including the addresses or telephone numbers, of students or colleagues.


d.
Recognize that electronic mail (e-mail) is not private.  People who operate the system have access to all mail.  Messages relating to or in support of illegal activities may be reported to the authorities.
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e.
Do not use the network in any way that would disrupt its use by other users.


f.
Consider all communications and information accessible via the network to be private property.

5.
No Warranties – The District makes no warranties of any kind, whether expressed or implied, for the service it is providing.  The District will not be responsible for any damages the user suffers.  This includes loss of data resulting from delays, non-deliveries, missed deliveries, or service interruptions caused by its negligence or the user’s errors or omissions.  Use of any information obtained via the Internet is at the user’s own risk.  The District specifically denies any responsibility for the accuracy or quality of information obtained through its services.

6.
Indemnification – The user agrees to indemnify the District for any losses, costs, or damages, including reasonable attorney fees, incurred by the District, relating to or arising out of any violation of these procedures.

7.
Security – Network security is a high priority.  If the user can identify a security problem on the Internet, the user must notify the system administrator or supervising teacher.  Do not demonstrate the problem to other users.  Keep your account and password confidential.  Do not use another individual’s account without written permission from that individual.  Attempts to log on to the Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk may be denied access to the network.

8.
Vandalism – Vandalism will result in cancellation of privileges, and other disciplinary action.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any other network.  This includes but is not limited to uploading or creation of computer viruses.

9.
Telephone Charges – The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-distance charges, per-minute surcharges, and/ or equipment or line costs.

10.
Copyright Web Publishing Rules – Copyright law and District policy prohibit the republishing of text or graphics found on the Web or on District Websites or file servers, without explicit written permission.


a.
For each republication (on a Website or file server) of a graphic or text file that was produced externally, there must be a notice at the bottom of the page crediting the original producer and noting how and when permission was granted.  If possible, the notice should also include the Web address of the original source.


b.
Students and staff engaged in producing Web pages must provide library media specialists with e-mail or hard copy permissions before the Web pages are published.  Printed evidence of the status of “public domain” documents must be provided.


c.
The absence of a copyright notice may not be interpreted as permission to copy the materials.  Only the copyright owner may provide the permission.  The manager of the Website displaying the material may not be considered a source of permission.


d.
The “fair use” rules governing student reports in classrooms are less stringent and permit   limited use of graphics and text.


e.
Student work may only be published if there is written permission from both the parent/guardian and the student.

11.
Use of Electronic Mail.


a.
The District’s electronic mail system and its constituent software, hardware, and data files are owned and controlled by the District. The District provides e-mail to aid students and staff members in fulfilling their duties and responsibilities and as an education tool.
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b.
The District reserves the right to access and disclose the contents of any account on its system without prior notice or permission from the account’s user.  Unauthorized access by any student or staff member to an electronic mail account is strictly prohibited.


c.
Each person should use the same degree of care in drafting an electronic mail message as would be put into a written memorandum or document.  Nothing should be transmitted in an e-mail message that would be inappropriate in a letter or memorandum.


d.
Electronic messages transmitted via the District’s Internet gateway carry with them an identification of the user’s Internet “domain.”  This domain name is a registered domain name and identifies the author as being with the District.  Great care should be taken, therefore, in the composition of such messages and how such messages might reflect on the name and reputation of this District.  Users will be held personally responsible for the content of any and all electronic mail messages transmitted to external recipients.


e.
Any message received from an unknown sender via the Internet should either be immediately deleted or forwarded to the system administrator.  Downloading any file attached to any Internet-based message is prohibited, unless the user is certain of that message’s authenticity and the nature of the file so transmitted.


f.
Use of the District’s electronic mail system constitutes consent to these regulations.

Internet Safety
1.
Internet access is limited to only those “acceptable uses,” as detailed in these procedures.  Internet safety is almost assured if users will not engage in “unacceptable uses,” as detailed in these procedures, and will otherwise follow these procedures.

2.
Staff members shall supervise students while students are using District Internet access, to ensure that the students abide by the Terms and Conditions for Internet access, as contained in these procedures.

3.
Each District computer with Internet access has a filtering device that blocks entry to visual depictions that are: (1) obscene; (2) pornographic; or (3) harmful or inappropriate for students, as defined by the Children’s Internet Protection Act and determined by the Administrator or designee.

4.
The district shall provide age-appropriate instruction to students regarding appropriate online behavior. Such instruction shall include, but not be limited to: positive interactions with others online, including on social networking sites and in chat rooms; proper online social etiquette; protection from online predators and personal safety; and how to recognize and respond to cyberbullying and other threats. 

5.
The system administrator and supervising teacher shall monitor student Internet access.

Legal Reference:
Children’s Internet Protection Act, P.L. 106-554


Broadband Data Services Improvement Act/Protecting Children in 

            the 21st Century Act of 2008 (P.L. 110-385)

20 U.S.C. § 6801, et seq.
Language instruction for limited English 






proficient and immigrant students

47 U.S.C. § 254(h) and (l)
Universal service

Procedure History:
Promulgated on: August 13, 2007

Reviewed on:

Revised: November 14, 2007; January 11, 2012, May 25, 2021
Trout Creek School District
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Family Engagement Policy
The Trout Creek School Board of Trustees believes that engaging parents/families in the education process is essential to improved academic success for students.  The Board recognizes that a student's education is a responsibility shared by the district, parents, families and other members of the community during the entire time a student attends school.  The Board believes that the district must create an environment that is conducive to learning and that strong, comprehensive parent/family involvement is an important component.  Parent/Family involvement in education requires a cooperative effort with roles for the Office of Public Instruction (OPI), the district, parents/families and the community.

Parent/Family Involvement Goals and Plan
The Board of Trustees recognizes the importance of eliminating barriers that impede parent/family involvement, thereby facilitating an environment that encourages collaboration with parents, families and other members of the community.  Therefore, the district will develop and implement a plan to facilitate parent/family involvement that shall include the following six (6) goals:

1. Promote families to actively participate in the life of the school and feel welcomed, valued, and connected to each other, to school staff, and to what students are learning and doing in class;

2. Promote families and school staff to engage in regular, two-way meaningful communication about student learning;

3. Promote families and school staff to continuously collaborate to support student learning and healthy development both at home  and at school and have regular opportunities to strengthen their knowledge and skills to do so effectively;

4. Empower parents to be advocates for their own and other children, to ensure that students are treated equitably and have access to learning opportunities that will support their success;

5. Encourage families and school staff to be partners in decisions that affect children and families and together inform, influence, and create policies, practices, and programs; and

6. Encourage families and school staff to collaborate with members of the community to connect students, families, and staff to expand learning opportunities, community services, and civic participation.
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The district's plan for meeting these goals is to:

1.
Provide activities that will educate parents regarding the intellectual and developmental needs of their children at all age levels.  This will include promoting cooperation between the district and other agencies or school/community groups (such as parent-teacher groups, Head Start, etc.) to furnish learning opportunities and disseminate information regarding parenting skills and child/adolescent development.

2.
Implement strategies to involve parents/families in the educational process, including:

· Keeping parents/families informed of opportunities for involvement and encouraging participation in various programs.

· Providing access to educational resources for parents/families to use together with their children.

· Keeping parents/families informed of the objectives of district educational programs as well as of their child's participation and progress within these programs.

3.
Enable families to participate in the education of their children through a variety of roles.  For example, parents/family members should be given opportunities to provide input into district policies and volunteer time within the classrooms and school programs.

4.
Provide professional development opportunities for teachers and staff to enhance their understanding of effective parent/family involvement strategies.

5.
Perform regular evaluations of parent/family involvement at each school and at the district level.

6.
Provide access, upon request, to any instructional material used as part of the educational curriculum.

7.
If practical, provide information in a language understandable to parents.

Legal Reference:
10.55.701(m), ARM
Board of Trustees

Policy History:
Adopted on:  March 11, 2014

Reviewed on:

Revised on:
May 25, 2021
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Proceed outside by taking the nearest exit, or as directed by your teacher.


Meet your class outside near the baseball field.
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Trout Creek School District #6


4 School Lane


Trout Creek, MT 59874


406-827-3629


Fax 406-827-4185














Student Name_____________________________________ Age_______   Grade Level _______





Reason(s) for transferring to Trout Creek (Check all applicable categories)





Attendance ____    Academic Progress ____   Behavior ____ Suspended ____ Expelled ____





Other Reasons: __________________________________________________________________
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